Coordinator Luncheon Instruction Sheet



Your Go Red For Women (GRFW) Luncheon is an activity designed to educate family members, friends, peers, and faculty about the threat of heart disease on women’s health.  It is an opportunity to provide life-saving information in a fun, casual environment.  It can be as big as your imagination allows or as simple as serving healthy foods while presenting an educational speech.

As the GRFW Luncheon coordinator, you have two main objectives:

· Promote awareness of heart disease and prevention within your community.

· Help the American Heart Association raise funds for medical research and community education.

Your creativity and support from faculty advisors directly impacts the success of the campaign.  Students and faculty members need to know that their GRFW Luncheon is endorsed at the highest level of the organization.  This can be done through loudspeaker announcements, letters to target audiences, press releases and formal invitations.  It also has to be a fun activity for your audiences; it should encourage members of your community to become champions of heart health.

Here are a few ideas to get you started:

Sign up your peers:

After recruiting faculty members, 

· Send a memo to classmates announcing your Luncheon pre-event activities and details of the Luncheon.

· Hang your Go Red For Women posters and flyers (enclosed) in common areas

· Stuff weekly heart disease facts in parents’ correspondence folders (enclosed) or distribute Go Red For Women Newsletter.
· Profile a hero (i.e. a community member who has heart disease and feels comfortable sharing his/her personal story).
· Make sure audiences know when the Luncheon is, how they can help, and why they should encourage their family members, neighbors, and loved ones to attend.
· Before your campaign, personally visit family members, neighbors, friends and faculty members who have not signed up and ask them to participate

GRFW Luncheon kick-off:

Your campaign needs a great launch to energize your audiences.  Start early!  Develop a list of activities leading up to the Luncheon and secure the support of advisors.  Some ideas include:

· have a “Red Decoration contest” 

· challenge each other to raise the most donations through wrap around events such as paying an extra $5.00 to “dress your mother/sister/aunt/neighbor/teacher/etc.” in red accessories 

· light the exterior of the building red 

· have a red car only section in the guest parking area
· Kick off the Luncheon with a heart disease “quiz” such as “What’s the No.1 killer of women?”

· Offer prizes to winning individuals/tables
After developing your list of Luncheon activities, get other leaders involved.   Start by broadcasting Luncheon reminders during morning announcements, class meetings or through internal communications.  Ask homeroom teachers to demonstrate support by announcing the Luncheon to students or inviting FBLA members to make a presentation during homeroom.  Create invitations and encourage classmates to send them out to the women they love! 
Resources:

· Wear red material is available on-line at www.americanheart.org by clicking on the Go Red section. Newsletters, posters, heart disease facts, and folder stuffers may be downloaded free. Materials such as additional red dress stickers and pins may be ordered.

· Your local American Heart Association office
Handling Donations:

· You do not have to collect donations at the Luncheon; however, you may combine it with a Wear Red Day and collect money if you wish.
· Collect donations in a collection envelope and store in a secure location

· Turn donations into your local American Heart Association representative weekly/monthly

· Anyone may donate cash or checks made payable to “American Heart Association”

· Schools may submit individual cash donations or send a school check

