ADVISER SLC GUIDELINES

1. Distribute and review a copy of the enclosed Delegate Code of Conduct, the Student SLC Guidelines,
and the Student Permission Form to each of your members attending the state conference. It is mandatory
that you: (a) obtain a signed Student Permission Form from each student, and (b) mail the forms to the
executive director postmarked March 15, 2010.

2. You are responsible for the conduct of your members. Make sure you know where they are at all
times, and please check their rooms at curfew.

3. Review the program with your students upon arrival at the conference. Assign specific duties, such as
attending workshops, speaking events, or those events involving role plays. Plan to have them report
their observations to the general membership after they return home from the conference. All delegates
are required to attend the Opening Session and the Awards Program. The Accountability Journal found
inside the official conference program is an excellent tool to help members plan their activities while at
the SLC. (The SLC Program and the Accountability Journal will be published on the pafbla.org web site
approximately 2 weeks prior to the opening day of the conference.)

4. Each chapter is entitled to two voting delegates. Make sure your students know who has been selected as
your chapters’ voting delegates, and make sure they attend all voting delegate meetings.

5. Bring copies of the following documents with you to the State Leadership Conference: Event
Confirmation spreadsheet; Lodging Information Form and Financial Summary.

6. All advisers are required to attend one (1) of the mandatory Adviser Meetings on the opening day of the
conference (Monday). Please refer to the official conference program for meeting location and times.

7. Seating at the Opening General Session is on a first-come, first-serve basis. No seats are reserved other
than for special guests and schools that have a member on the Executive Committee and/or the Board of
Directors. Seating at the Awards Program will be reserved (and randomly drawn) by region. Regions
that were successful in achieving the “Do It Again....in 20°10” challenge will have reserved seating near
the stage area during the Awards Program.

8. Please reinforce the dress code for the conference with your students. It is listed in the Delegate Code of
Conduct and in the Student Guidelines. Participants will not be admitted to any activity, meal*,
and/or competitive event if not appropriately dressed.

*All delegates shall be permitted to wear casual attire to lunch on Monday.

9. Remind your members not to use the room telephones to call outside the hotel. Pay phones are available.
Additional charges for use of the room phones will be added to your bill.

10. Please remind your members of the importance of proper hotel safety—especially keeping the doors
closed and locked after curfew.

11. Please emphasize with your members that making fraudulent emergency calls to 911 is a felony and
individuals will be prosecuted. The Hershey Lodge has a system in place that monitors all calls
made to 911. Any expenses incurred as a result of this action will be billed to your individual
school district..

12. Remind students not to disconnect the video cables from the back of the television in guest rooms. A
reconnection fee will be assessed to the room and a minimum of $85 will added to your bill.
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13.

14.

15.

16.

17.

18.

19.

20.

Provide a copy of the competitive event guidelines to your competitors. Don’t assume they

know what and where the guidelines are. Use the newly revised edition of the PA FBLA Policy
Leadership Handbook guidelines which are available in the Downloadable Files menu from the PA FBLA
web site at www.pafbla.org. Students can also be given the responsibility to download their own
competitive events guidelines in PDF format from the Pennsylvania FBLA web site. Refer to the
STATE competitive events section for event eligibility, regulations, and procedures. Many pages of the
handbook, including the performance event rubrics were revised on 9.12.09. Calculators will be provided
in all events when the guidelines permit the use of a calculator during the test. Students may not use their
own. Online testing will NOT be utilized at this year’s SLC.

Advisers are responsible for filing all necessary conference forms by the stated deadlines.

The awards session is an exciting and suspenseful event. However, let’s respect all members’ and
advisers’ right to enjoy the session free of needless interruption. Students will not be permitted to return
to their rooms or hotel until the end of the awards program. If a circumstance develops, the student must
be accompanied by an adviser. Please support all of Pennsylvania’s award winners, and give them the
respect they deserve. Please help us enforce proper behavior during the Awards Ceremony.

As a courtesy to all conference attendees, all cell phones, camera phones, pagers, and other personal
communication or electronic devices must be turned off during all general sessions, workshops,
competitive events, and other scheduled events.

During the Awards Program, all events will be announced in random order.

Please be aware that any violation of the Delegate Code of Conduct shall be subject to immediate
action by the Board of Directors. Such action may include sending individuals or an entire school
delegation home immediately. When this occurs, those involved will be disqualified from
competitive awards.

When making travel plans to attend the SLC, please give serious thought to checking into your hotel on
Sunday. With many events starting on Monday morning, a Sunday check in reduces the anxiety level and
confusion for everyone. Hotels cannot guarantee check in before 4 p.m. on day of arrival. Demanding an
early check in is unprofessional when the hotels are doing everything possible to turn the rooms around
from their previous overnight guests.

All FBLA members housed in overflow hotels will be provided a wrist band at conference registration.
This wrist band is your ticket to board the FBLA shuttle buses. Anyone without a wrist band will be
denied boarding. Your safety is extremely importance to us.
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